
INFORMATIONAL INTERVIEW 
CONTACT LOG 

The Johns Hopkins University Alumni Association
Guide to the Informational Interview 

 
Contact Information 
 
Name ____________________________________  Company ___________________________________________  

Address __________________________________  Email ______________________________________________  

__________________________________________ Work Phone _________________  Cell Phone _____________  

City ________________  State ____  Zip ______  Assistant’s Name _____________________________________  

Contact History 
 
Date   Name   Message 

_____________ _________________________  ___________________________________________________  

_____________ _________________________  ___________________________________________________  

_____________ _________________________  ___________________________________________________  

_____________ _________________________  ___________________________________________________  

_____________ _________________________  ___________________________________________________  

_____________ _________________________  ___________________________________________________  

_____________ _________________________  ___________________________________________________  

_____________ _________________________  ___________________________________________________  

Interview Preparation and Notes 
 
Key Company Facts: 

Interview Notes: 

 
Follow Up 
 
Thank You Note Sent  

Referred Individuals Contacted Name ________________________________________  Date ______________  

Referred Individuals Contacted Name ________________________________________  Date ______________  

Referred Individuals Contacted Name ________________________________________  Date ______________  

Referred Individuals Contacted Name ________________________________________  Date ______________  

Referred Individuals Contacted Name ________________________________________  Date ______________  


